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11 February 2022

Township of Puslinch
7404 Wellington Rd. 34, Puslinch
N0B 2J0

Dear Mary Hanson, and Selection Committee: 

Re:  Request for Proposal : RFP 2022-001
Design Services for the Puslinch Community Centre Park Renovation and Upgrade

On behalf of Stempski Kelly Associates Inc. (SKA), we are excited to provide the Township of Puslinch 
with our proposal to prepare landscape concepts, detailed design/construction documentation and contract 
administration services for park renovations at the Puslinch Community Centre Park. Our commitment to ‘small 
town’ community development focus is intentional – it is all we choose to do – viable, cost-efficient design 
solutions are a critical part of this.  

In our proposal, we address the terms outlined in your RFP and believe we are offering a thorough, 
comprehensive, and effective approach to recommending the best directives for a park development on this 
prominent community site. 

In our experience, projects like these, requires four ultimate responsibilities:

• providing leadership and support to community service and focus groups, and advisory committees;
• rationalizing effective and appropriate design solutions, we need to embrace the functional, recreational, 

and memorable intent for this important site;
• articulating and communicating the design intent of this park, which should include preferred program 

(components) and layout, and their specifications.  Using this information (report and renderings) in a 
variety of forms, not limited to, the service of public awareness, budget planning and securement, and 
implementation (construction) planning; and,

• appreciating the ‘ebb and flow’ of rural community processes and timelines. 

We are 30 minutes away, available, and very familiar with Puslinch.  We believe we are well-suited for this 
project; we will be on-time and on-budget.  Please don’t hesitate to seek clarification on our proposal, if 
required. 

Sincerely, 

Stempski Kelly Associates Inc. 

Stasia Stempski, OALA, CSLA

3 March, 2022

Dear Belinda Wick-Graham:

Re: Tender Comparison Results
Clifford	Rotary	Celebration	Square
3 Elora St, Clifford, Ontario

Upon review and analysis of the bids received, fully completed and submitted on time prior to the scheduled 
closing for the Clifford Rotary Celebration Square, we recommend that the project be awarded to the low bid 
Roubos Farm Service Ltd. for the amount of $110,818.28 plus HST.  All pricing meets our satisfaction and are 
within in range of acceptable unit pricing for this scope of work.

Stempski Kelly Associates Inc. declares, to the best of its knowledge, that the bids were made without any 
comparison of figures, or arrangements with, or knowledge of, any other corporation, firm, or person making a 
tender for this same work and is in all respects fair and without collusion or fraud.

If you have any questions or require further clarification of the tender results and/or our recommendation for 
award of project please do not hesitate to contact us.

Sincerely, 
SStteempki Kelly Associates Inc.

Sean Kelly, OALA, CSLA

Enclos.

27 September 2022

Town of Minto
5941 Highway 89
Harriston, ON
N0G 1Z0

Attn:  Belinda Wick-Graham, Director of Economic and Community Development

Re:  Certification of Substantial Performance
Clifford Rotary Celebration Square RFT 2022-03

        3 Elora Street South
        Clifford, ON

Dear Belinda, 

In accordance with Section 32 of the Construction Act, R.S.O. 1990, c. C.30, we have certified that Roubos 
Farm Service Ltd. had substantially performed the work of above noted project on 30 August 2022. A copy 
of the Certificate of Substantial Performance is attached.

On the basis of our periodic review, we have evaluated the Work and to the best of our knowledge, information 
and belief, determined that the construction has been carried out in general conformity with the Landscape 
Architectural documents.

Based on this certification we hereby advise you that in accordance with Section 31 of the Construction 
Act, R.S.O. 1990, c. C.30, the release of the basic holdback shall be due on the 60th day after publication 
of the certification by Roubos Farm Service Ltd. Once we have received proof of publication, we will issue a 
Certificate for Payment for the holdback amount.

It is understood and agreed that the information contained herein is for Roubos Farm Service Ltd. use, without 
any responsibility or liability of Stempski Kelly Associates Inc. to any (if any) lending institution, person or entity 
(lender) who may rely on the said information in relation to the lender’s financing of the project.

We trust that the above is understood. Should you have any questions with regard to the above, or are aware 
of any information which would alter our recommendation please contact the undersigned.

Sincerely, 
Stempski Kelly Associates Inc. 

Sean Kelly, OALA, CSLA, ASLA

Enclos.

Attach: Certificate of Substantial Performance of the Contract 

28 September 2022

Roubos Farm Service Ltd
8750 Concession 11,
Moorefield, ON
N0G 2K0

Attn:  Graeme Hamilton, General Manager

Re:  Publication of Certification of Substantial Performance
        Clifford Rotary Celebration Square RFT 2022-03
        3 Elora Street South
        Clifford, ON

Dear Graeme, 

I visited the site noted above on Friday, September 23rd, 2022 in anticipation to a pending request for 
certification of ‘Substantial Performance of the Contract’ (received 30 August 2022) on this project and find 
it in order.  A copy of the Certificate of Substantial Performance is attached.  Please forward evidence of 
your publication of this certificate directly to the Owner, with a copy to myself, so we may include it in our 
certification for the release of holdback.

Sincerely, 
Stempski Kelly Associates Inc. 

Sean Kelly, OALA, CSLA, ASLA
					   
Enclos.

Attach: Certificate of Substantial Performance of the Contract
cc:  Belinda Wick-Graham, Director of Economic and Community Development, Town of Minto



CA-9-E (2019/01) 

FORM 9 
CERTIFICATE OF SUBSTANTIAL PERFORMANCE OF THE  

CONTRACT UNDER SECTION 32 OF THE ACT 
Construction Act 

Town of Minto , 
(County/District/Regional Municipality/Town/City in which premises are situated) 

3 Elora Street South, Clifford, ON , 
(street address and city, town, etc., or, if there is no street address, the location of the premises) 

This is to certify that the contract for the following improvement: 

The Works for Clifford Rotary Celebration Square, 3 Elora Street South, Clifford, RFT 2022-03 includes all labour, 
materials, and equipment necessary for mobilization, specified removals, re-grading of site, installation of all 
specified pavements, gateway arbor, concrete footings, and plantings 

(short description of the improvement) 

to the above premises was substantially performed on 30 August 2022 . 
(date substantially performed) 

Date certificate signed: 27 September 2022 

(payment certifier where there is one) (owner and contractor, where there is no payment certifier) 

Name of owner: Town of Minto 

Address for service: 5941 Highway 89, Harriston, ON, N0G 1Z0  

Name of contractor: Roubos Farm Service Ltd  

Address for service: 8750 Concession 11, Moorefield, ON, N0G 2K0  

Name of payment certifier (where applicable): Stempski Kelly Associates Inc  

Address: PO Box 399, Fergus, ON, N1M 3E2  

(Use A or B, whichever is appropriate) 

A. Identification of premises for preservation of liens:

3 Elora Street South, Clifford, ON
(if a lien attaches to the premises, a legal description of the premises,  

including all property identifier numbers and addresses for the premises) 

B. Office to which claim for lien must be given to preserve lien:

(if the lien does not attach to the premises, a concise description of the premises, including addresses, 
and the name and address of the person or body to whom the claim for lien must be given) 
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